Logging into Teams

Open your preferred Web Browser (e.g. Chrome, Internet Explorer, Firefox) to get started.
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l L X _ In the search bar at the top of your
C  Q  Office 365 Login| browser, search “Office 365 login™.

Q Office 365 Login - Google Search

Select www.office.com titled wwwoffice.com
Office 365 Login | Microsoft Office 365 Login | Microsoft Office
Oﬁ;lce tO enter the homepage Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote.

Save documents, spreadsheets, and presentations online, ...

Once on the homepage, select a sign-in option.
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Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.
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Either option will take you to the Microsoft Sign
in page, and here you can input your SD43 student
account email. B® Microsoft

Sign in
/‘? What’s my sign-in address? \ g

130-jsmith@sd43.bc.ca

@ All SD43 student email addresses are formatted 130- No account? Create ane!
(first letter of first name)(last name)@sd43.bc.ca. Some
students may have numbers immediately following their last

names if there are multiple students with same first and last T
names in the district.

e.g. For student name John Smith, Office 365 email is

Sign in with Windows Hello or a security key ()

130-jsmith3@sd43.bc.ca
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Microsoft will

then take you to SD43
Taking you to your SD43’s Sign-in
organization's sign-in page page Where you
will need to input
your school
email’s password
to sign-in. 130-jsmith@sdd3.be.ca

B Microsoft

Sign in with your organizational account

~

% What’s my school email’s password?

@ All SD43 student email passwords four-six letter words
followed by three numbers. If you forgot this password, let
your teachers know and they will recover it for you.

e.g. applel23 B2 Microsoft

/ 130-jsmith@sd43.bc.ca

Stay signed in?

Do this to reduce the number of times you are asked

If you are accessing Office 365 from a personal o signin.
device and would like to stay in to access Office Bt shis thisiagal

features with reduced number of logins, select Yes ﬁ
to the Stay signed in? question. If you are accessing -

Office 365 from a public device, it is recommended
that you select No to protect your account privacy.
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Once you are logged in, there will be a several Microsoft features lined up the top of the page.
Select Teams, and you will be taken into the browser version of Microsoft Teams>Teams,
featuring all the classrooms that you have been added to by your teachers.

.

@ While the browser version of Teams is very good, if you
have a personal device that can download Teams, it is highly
recommended that you install the desktop application for the
best user experience. Click on the icon in the bottom left
corner of the online version of Teams to start the download.

B E =

o aenbs UTEReae STUB TS 1)

B2




< 7 Once you successfully

Microsoft Teams download Teams onto your - i
personal device, you will need |
@ . to login again. The best part
about having Teams installed o e
as an application is that you ——
only need to login upon
. b downloading it. Every time

il you open Teams following |

your first login, it will be
ready to go on your account.

§ Once again, if you are accessing Office 365 from a public
# device, please remember to log out upon use and not to

a8 consent to staying logged in.

To turn on desktop notifications for any classroom posts (assignments and announcements),
select Turn on when the pop-up shows in the bottom right corner on your desktop version. If you
don’t want to receive notifications for Teams, Dismiss the pop-up and it will not appear again.

@ If you Dismiss the notification pop-up but decide later on that Stay in the know. Turn on
you would like to receive notifications, go to the very top tab of T desktop notifications.
Teams, select the circle icon with the first letter of your first name
with a 1>Settings>Notifications and select the notifications that
you would like to receive. Turn on Dismiss

Congratulations for getting yourself logged-into Teams! Check out more Teams tutorials to
equip yourself with the skills you need to become the Teams pro you were born to be, or if
you’re feeling adventurous, go ahead and explore the tabs and features on your to get to know
where things are. Enjoy this collaboration space and good luck on your Teams journey!



